MYHHIHUMATEHOE OI0UKETHOE JIOIIKOIBHOE 06Pa30BaTeIbHOE YUPEKICHHE
«Jletckuit cam No 39»

ITooxenne no 3amure ciy:xedHoit nudopmanuu OrpaHHYE€HHOT0
pacnpocrpanenusi B MBAOY «/I/c Ne 39y

1. O0mmue moJ10:keHNAs,

1.1. Hacrosmee nonoxenue MBJIOV «J/c Ne 39» (manee — VYupexnenwe) onpemenser
NOPsIOK o0palleHnst €O CiyKeOHBIMH JOKYMEHTAMH H JPYTHMH MaTepHAbHBIMH HOCHTEIISIMH
HH(QOPMALHH, CONePKALIMME CITyXKeGHYI0 HHpOPMALHIO OTPaHHYECHHOTO JOCTyINa (PacnpocTpaHeH s )
C Y4eToM monoxeHHH @enepanbHoro 3akona ot 27.07.2006 roma Ne 149-®3 «06 HH(pOpMaIuy,
MH(DOPMALHOHHBIX TEXHONOTHSX U O 3aIuTe HHGOpMALUKy» U [1010KEHHS 0 nopsiake oOpaleHus co
cyxeOHOH HHOpManHel orpaHHYEHHOTO paciupocTpaHeHus, YTBEPkKAEHHOTO IlocTaHOBIEHHEM
[IpaButenscra PO ot 03.11.1994 r. Ne 1233.

1.2. K cayxeGHON HHGOPMAaUMH OrpaHHYEHHOTO PacrpoCTpaHeHUsI OTHOCHTCS HECEeKpeTHas
HH(bOpPMALIKS, KACAIOIIAACS AeATeIbHOCTH YupeKIeH s, OrpaHHYEHHE HA pacnpocTpaHeHue KOTOPOH,
TUKTYeTCs ci1yKe0HO0# He0OX0AUMOCTERIO.

1.3. K noxyMeHTHpOBaHHOH ciyskeGHOI HHGDOPMAIUH OTPAaHHYEHHOTO pacIpocTpaHeHHsl He
MOTYT OBITh OTHECEHHI;

— JIOKQJIbHBIC HOPMATHBHbIE aKThl, 3aTPArMBaOIIHe [IPAaBa U CBOOOIBI IPaKIaH;

— OIHCAHHE CTPYKTYPBI YUpekAeHUs, €T0 (yHKUHii, HanpasieHuit u popm JeSTEIbHOCTH, a
TAaKXKe ee aJpec;

- JOKYMCHTBI, HAKalIHBACMBIE B OTKPBITHIX apXWBaX, HH(POPMALMOHHBIX CHCTEMaXx,
HeOoOXO0MMBIE [Isl PeaM3alliy [paB, CBOGO M 00S3aHHOCTel rpaskaH.

1.4, Ha  pokyMmeHTax,  comepsKaigux CIyxeOHY0 ~ MHQOPMANMIO  OrpaHHYEHHOro
PacpOoCTPaHEHHS, IPOCTAB/IAETCS NOMETKa « s ClIyKeOHOT0 IOJIb30BAHKSY .

1.5. PykoBoauteb, HOMKHOCTHBIE HIa YupeKIeHHS, IIPHHABIIHE pelleHne 00 OTHEeCEeHHH
JOKYMEHTHUPOBAHHOH CJj1y)KeOHON HH(OPMAIMK K paspsily OrpaHHYeHHOTro pacmpoCTpaHeHUs, HeCyT
[ICPCOHATIEHYIO  OTBETCTBEHHOCTh 32  O0OCHOBAaHHOCTH MHPHHSATOTO  PEIIEHHS, COOJIOJeHHe
OTPaHWYeHHH, NMPeAYCMOTPeHHBIX I. 1.3. Hactosmero ITonoXeHHs, a Takke 33 0GECHEUECHHOCTE
3ALATEL HOCHTETeH HH(OPMAlMH OrpaHMYeHHOI'0 pACTIPOCTPAHEHHS W WUCMONb30BAHMS cpencTs
OPITEXHHUKH IIPH MOATrOTOBKE 9THX IOKYMEHTOB.

1.6.  JlokymentupoBanHas ciyxeOHas uH OpMALHS OTPaHHYCHHOTO pacHpoCTpaHeHus 6e3
CAHKUHMH DYKOBOJMTE/l YUPEKIEHHS H €ro 3aMecTHTeNIeill He MOMUISKHT pasriameHuo
(pacnpocTpaHeHHIO).
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2. Kareropum /10/IZKHOCTHBIX JIHI, HMEIOIIHX JOCTYII K C/IyKeOHOIH
HHpOpPMALHH OrPAHHYEHHOr0 pacnpocTPaHeHH .

2.1. K cmoyxebuoit wuHpOpMANUM OrpaHUYEHHOTO pPACHOPOCTPAHEHHsS HMEET [OOCTYIl
3aBeIYIOIIMH YYpeKIeHHs.

2.2. VYcTaHOBIEHBI CJIEAYIOLIHE KATErOPHH MAODKHOCTHBIX JIMI[, KOTOpPBIE HAa OCHOBaHHH
PacIopsAAMTENIFHOIO aKTa 3aBeayIOLIero, MOryT ObIThb JONYIIEHBI K CiIyxeOHOM HH(pOpManuu
OrPaHHYEHHOIr0 PacIpoOCTPaHEHHU:

- CTapIIH{ BOCIIHTATEIb;

- OTBETCTBEHHBIH 32 aHTHTEPPOPUCTHYECKYIO O€30MacHOCTE B Y UpEeIKACHUH;

- CIELHATHCT 110 OXpaHe TpyJa.

2.3. 3a pasrnamieHHe cayxeOHOH wuHGpOpManMKM OrpaHWYEHHOTO PpACHpPOCTpPAHEHHs, 3a
HapylleHHe nopsaka oOpalleHHs ¢ JOKyMeHTaMH, COJEp)KalllMMH TaKyl HHQpOpMAIHIO,
OTBETCTBEHHEIE JIUIIA MOTYT GBITH NPUBICUYEHHI K THCIUILTHHAPHON OTBETCTBEHHOCTH.

3. llpuem, XxpaHeHHEe JOKYMEHTOB, COAEP KAIMHNX HHPOPMALIMIO OTPAHHYEHHOT0
pPacnpocTpaHeHns

3.1. TlpueM, xpaHeHHe JIOKYMEHTOB, coOJAepKamuX HWHGOPMAIMIO OrpaHUYEHHOrO
pacrpocTpaHeHHus, OCYIIECTBISIETCS 3aBe Y IOLIHM.

3.2. JloxyMeHTEI ¢ ToMeTKO# «/lnst ciry:keOHOro nosib30BaHHsY -

- CO3Jal0TCA Ha aBTOMATHU3MPOBAHHOM pabodeM MecTe ¢ 3aKpBITBIM JOCTYIIOM B 0OO0HIyIO
HH(POPMALIHOHHYIO CUCTEMY Y UPEIKICHHSA;

- IepeJaroTcs OTBETCTBEHHBIM JIULIOM 10 PAaCIIUCKY B 3alle4aTaHHOM KOHBEPTE,

- IEPEeChUTAIOTCS IO MOYTE 3aKa3HEIMHU IIOYTOBLIMHU OTIIPABIEHUSIMH;

- XpaHATcs B ceide.

3.3. 3ampemnaercs CKaHMpPOBaHHE, BBEICHHE B CHCTEMY 3JEKTPOHHOIO IOKYMEHT0000poTa
3JIEKTPOHHOM BEPCHHU JOKYMEHTOB C NOMETKOH «/[71s1 ci1y:ke0HOr0 MosIb30BaHus Y.

3.4. YHHUYTOXXEHHE JIOKYMEHTOB C NoMeTKOH «Jlist ciy:keOHOro Mojb30BaHHs), YTPATHBLIUX
CBOE IIPAKTHYECKOe 3HAYeHHe, IPOU3BOIUTCA IO aKTYy.

4. 3ak1104HTeIbHbIE M010KeHH S
4.1. smenenus B Hacrosmee ITosokeHHe MOTYT BHOCHTECA YUpPEKICHHEM B COOTBETCTBHH C
JEeHCTBYIOIHM 3aKoHOAaTebeTBOM Poccuiickoil Menepanuu 1 YcTraBoM YUpexIeHH .
4.2. Hacrosmee [lonoskeHne momieKuT pa3sMeIeHAIO Ha oQuIHaIbHOM caiite B cetn MuaTepHeT.
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